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PART II

Statutory Notifications (S.R.O.)
_ GOVERNMENT OF PAKISTAN
LAW, JUSTICE AND HUMAN RIGHTS DIVISION

(Federal Ombudsman Secretariat)
FOR PROTECTION AGAINST HARASSMENT OF WOMEN AT THE
WORKPLACE
NOTIFICATION
Islamabad, }he 9th September, 2014

S. R. O. 801 (I)/2014.—In exercise of the powers conferred by section
13 of the Protection against Harassment of women at the Workplace Act, 2010
(IV of 2010), the Federal Government s pleased to make the followmg rules
-namely:— :
CHAPTER-T
GENERAL

14 Short title, application and commencement.—(1) These rules
may "be called the Office of Federal Ombudsman for Protection against
Harassment of women at the Workplace (Employees’ Service) Rules, 2014.
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[PART II T ;
(2) They shall come into force at once. () “pay” means the pay as defined under clause (d) of sub section @
’ of section 2 of the Civil Servant Act, 1973 (LXXI of 1973);
2. Definitions.—(1) In these rule ' [ ]
. ) . S, unless there i . (k) “nermanent £ t defined in clause (€) of sub-
in the sub — : 18 anything re permanent post” means a post as define _
X i S section (1) of Section 2 of the Civil Servants Act, 1973 (LXXI of
(@) “Act” means the Protectio i 1973);
n against $s : ' .
2010 (IV of 2010); 4 women at the Workplace Act, ; (I) “regular appointment” means appointment made in the prescribed .

manner ag(li‘inst posts likely to continue for an indefinite period

(b) “appointing authority” in relation to a post means, the authority . viictiier by promotion oFotherwisg

cqmpetent to make appointment to a post under these rules; ~ (m) “Promotion|and Selection Board” or “Promotion and Selection
F f . , el Committee”, means Board or Committee constituted by the Federal
(c) “basic pay scales” mean basic scales of pay sanctioned by the Ombudsman for the purpose of recommending to appointing
Federal Government from time to time; &L ‘authority /persons for initial appointment, promotion or

) . ‘ appointmeht by transfer to a post in the office;
(d) “section” means a section of the Act of the Protection against

/
Harassment of women at the Workplace Act 2010 (IV of 2010); (n) “schedgle”)means the Schedule to these rules;

(€) “duty” includes,— g _ ; (2)  All the wo\{ds and expressions used but not defined in these rules
¥ ‘ shall have the same meanings as is assigned to them in the Act or, as the case
may be, Civil Servants Act, 1973 (LXXI of 1973), and Rules made there under

i) service as i i e D . : i
@ a probationer provided that such service is and explanation, amendments made by the Government from time to time.
. |

followed by confirmation; 5.
LB E ‘ A CHAPTER-II
(if) joining time; / :

ESTABLISHMENT AND APPOINTMENTS

(iii) period of training undertaken, by an employee, with prior - 3. _Employees’ establishment.—The regular establishment of

approval of the competent authority in or outside Pakistan; . employees in basic pay scales 1-to 20 (BPS-1 to 20) of the Office shall consist of
' posts mentioned in the Schedule with their scales of pay, appointment to the
(iv) compulsory waiting for posting; and posts in the Office shall be made in the manner as prescribed in the Schedule.

4.  Appointing authority.—The person specified in column (3) of the
Table below shall be appointing authgrity for making, on recommendations of
initi i L i . the appropriate Promotion-and Selection Board or Committee, appointment to

. (f) - “initial appointment” means appointment made otherwise than by Various posts in the Office as specified in column (2) thereof namely-——

promotion or transfer; ‘ )

(v) attending obligatory departmental examination;

| TABLE
(g) “joining time” means the time allowed to an officer to join a post at =
the station to which he is posted; S.No | ~ Forappointment to posts in Appointing Authority
/ [0 ' @ G)
(h) “lien” means the title of an officer to hold substantively a L | BPS20 and .above and | Appointments made by the Federal Govemnment on
permanent post on which he has been appointed substantively; daligaient. o i,
2. | BPS-171019 Federal Ombudsman.

(i) “Office” means the Secretariat of the Federal Ombudsman,
appointed under section 7 of the Act;
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. . t in the
1) @ 3) (c) is within the not more age-limit specified against the pos
3. | BPSSw0is An officer to be notified by the Federal Ombudsman 1 Schedule.
he ig i = ] . in by
BPS-1104 An officer to be notified by the Federal Ombudsman 8. Vacancies to be advertised.—All vacancies to be filled in

. . . ce with the
initial appointment shall be advertised in the newspapers in accordan

5. Method of appointment and qualifi laid don policies of the Fodoral Gaverniment,

ete.—(1) Appointment to various posts shall be made
the following methods namely:—

cation for appointment,
on regular basis by any of

ot . . jes in various
9. Merit, provincial and regional quotas. Vacalrll]c:llhc ekt

: is i rdance wi .
. s : . sts shall be filled on all-Pakistan basis in acco , so tme
(a) by initial Sppatniinet, :::ovincial and regional quotas prescribed by thf: Federal Gov cn}m;?;;‘guom
gb)) Ey :) mm;) g to time. (Women Quota, Minorities (Non-Muslim) Quota and Disa
c) -by transfer :

. % ‘n

10. Certificate of good conduct.—(1) A person who is not n:rc;d)m:y

. AR e e s gualifications s other Sodiions the service of the Federal Government or a Provincial Govcmmcn. o
wpptle o vaious Porsalallbe aslekddoym inithe Senggzble, corporation or autonomous body set up or controlled by any such Govemn

. . ,
shall not be considered for appointment unless h;: plr;)duccls) a cc.rtxili}:::t:c:)vfigcoodof
: K in basic pay scale 17 or above in
moral character from an officer in ba  se :
the Federal Govemnment or a Provincial Government or an officer of similar rank
in the service of such corporation or autonomous body.

6.  Promotion and Selection Board and Committee.—The following
shall be various Promotion Board and Committees to recommend to be appointing
authority persons for their initial appointment, promotion or, as the case may be,
appointment by transfer against various posts in the Office, namely:—

. didate for appointment to any
_ _ — (2) Character and a.ntcccdcnls.of thc_can vy Ofﬁccng holding a post
S. No Name of the For appointment | Compoasition of the Board or Cormmitiee ! sst, other than the one who is already in service of the N
c?,o"d' . e E:(n;ic;r the Federal Government or a Provincial Government, shall be verified and
mmittee | s R . S s 5
[0) (2) (3) (4) | the appointment shall be made only,'lf in the opinion of-the appointing authority,
1| Promotion and Selection|  BPS-19 23 Sodersl Optibeimmn S:nﬁm ' his character and antecedents are satisfactory.
Board Secretary
(¢) Director !:cmham 11. Medical fitness.—A candidate for appoimmc_nt to any post must
2. | Promotion and Selection [ BPS-1710 18 (a) Pollorni Cépldaman (ipece be in good mental and bodily health and free from physical defect Ilkcly: to
oo (3) Sccriary x::;m interfere with the discharge of his duties. A candidate who, after such medical
{6y Djrock Secretary examination as has been prescribed by the Fc,dcral_Govemmcm officers is found
¥ | pguonand Sdection|  BES St 16 i Sary Smrf;m not to satisfy these requirements, shall not be appointed.
Committee-1. (b) Director i eml '
(c) Deputy Director (Admn) gdeznc:r‘yﬂm- 12. Appointment by promotion.—(1) An_ employee possessing the
4. | Promotion and Selection [ BPS-11004 " .| (a) Dircctor e rescribed minimum cducational and other qualifications, length of service and
Commitice-1. 1) fogistrar mm:: m- gmcr conditions as set out in the Schedule shall be eligible for promotion to a
. (c) Deputy Director (Admn) Sf:cm -cu higher post for the time being reserved under these rules for promotion,
7. Initial appointment.—A person shall be eligible for initial (2) - When first appointment pf a p;arz?cn ;vass cr::::d;:(sl:n::i zost fin bas_ic
appointment to a post in the Office if he,— pay scale 16 or below, one-half of service in pay ne-fourth in

: o basic pay scale 15 and below shall be counted as service in basic pay scale 17 for
(a) is a citizen of Pakistan;

: ini I ice for purpose of promotion.
ting minimum length of service :
(b) satisfies the prescribed qualifications and experience for the post as computing
provided in the Schedule; and
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which is i ifyi
qualifying fq
towards length of service for promotion. Yive fox

(4)  The posts in basic pay

. scales 19 and bel
The promotion to those posts shall b and below are n

: on-selection posts.
¢ made on the basis of seniority-cum-fitness.

(5) The appropriate Promotion and S i
. ate election Board i
shall consider case of the elj gible employee in order of his senioriq?ran((:ioc:?tg:rtf?

(a) recommend him for promotion;

(b) recommend him for su

persession on the ground of his bei
for promotion; or : 4 v £ e

(c) defer consideration of his promotioh, if—
(i) disciplinary or criminal proceedings are pending against him;

(i) he 'is on d.eputation aboard with a foreign government, private
organization or an international agency; B ’

(iii) he has not undergone the prescribed training or passed the
departmental examination required, if any, for promotion; or

(iv) his seniority is sub judice and some injunctive order has been -
passed:. ‘ ;

Provided that in the case of deferment, a vacancy shall
be reserved for him or, if it is filled, it shall be subjéct to
condition that when he is subsequently promoted without
having been superseded, he shall retain seniority with his
original batch. : ;

(6) An employee who is sui:)erseded shall not be considered for
promotion again unless he earns one more performance evaluation report for a

" full year. 5 -

(7) An employee whose case is deferred - shall be _considered .for ,
promotion as soon as the reason for which his promotion was deferred cases to exist.

13. Appointment by transfer.—(1) Appointment b‘y transfer from one
post to another post shall be made in the public interest \ylth approva'l of the -
appointing authority or recommendation of the appropriate Promotion and -
Selection Board or Comimittee as specified in schedule to these rules.

' ‘ . 661
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t
(2) Appointment to a post by transfer shall be made from amongs

. 5 . a: ora
persons holding appointment on regular basis in the Federal Government

Provincial Government in a post in the same basic pay scale or equivalent toﬂ(:;
identical with the post to be filled, and only a person, posSessiné <%
qualification and meeting other conditions laid down for initial aPPmE‘;meg for
the post on which appointment by transfer is to be made, shall be considere b
appointment by transfer on recommendations of the appropriate Promotion
Selection Board or Committee.

14. Appointment on contract.—Appointment on contract basist t? a
post shall be made in accordance with the policy of the Federal Government.

15. Appointment on deputation.—The Federal Ombl'ldsma;' ma?'1
appoint on deputation against a post in the Office, a person who 1s hol ing ?al
equivalent post on regular basis in the Federal G9vemment or a Provu(\icb_
Government or in a Corporation or in an Organization set up or controlled by
such Govérnments. The terms and conditions of such appointment shall be
settled with mutual consent of the lending authority and the Federal Ombudsman
as per existing standard terms and conditions of the Federal Government.

16. Appointment on acting charge basis.——Acting. f.?harge appoi.nt-
ment shall be made in accordance with the provisions of the Civil Servants Act,
1973 (LXXI of 1973) and the rules made thereunder.

17. Additional Chafge.——Additional_ _charge arrangement shall be
made in accordance with the policy of the Federal Government. .

. 18 Current charge of higher ‘post.—Grant_of j current charge of
higher- post shall be made in accordance with the policy of the Federal
Government as amended from time to time. i

19. Probation—(1) A person appointed t? a. post py initial
appoihtment, by transfer or promotion shall be on probation for a period of one

year. | | |
(2) The period of probation may be curtailed for good and sufficient

asons, to be recorded by the appointing authority or, if considered necessary, it
:ay be’éxteﬂ ded for a period not exceeding one year as may be specified at the

¢ fime ofappointment. &

i | completion of the period of probation the appointin
3) On successfu pletion . i
' authority shall, by specific order, terminate the probation.
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(4) - If no order is issued under sub
of probation, it shall be deemed to have bee
order is passed after expiry of extended
probation shall be deemed to have been com

-rule (3), on the expiry of ﬁrst year
n extended for another year and if no

pleted satisfactorily.

(5) where in respect of any post, satisfactory completion of probation
includes passing of any examination, test or course or successful completion of
any trz.iining, a person appointed on probation to such post, who, before expiry of
the original or extended period of probation, fails to pass such examination, test,
Course or complete training, as the case may be, shall stand discharged from

service or reverted to the post from which he was promoted, or transferred, or

-initially appointed.

(6) An employee on initiél appointment shall not be deemed to have
.completed his period of probation satisfactorily -until- his character and -

antecedents have been verified to the satisfaction of the appointing authority.

20. Conﬁrmatibn.——For- the purpose of confirmation the employees

shall be governed under the provisions of Civil Servants (Confirmation) Rules, -

- 1993 as amended from time to time.
CHAPTER 111
_ SENIORITY o
21. Seniority.—For the purpose-of seniority the employécs shall be

governed under the provisions contained in the Civil Servants (Seniority) Rules,
1993 as amended from time to time. - :

" CHAPTER IV
POSTING AND TRANSFER

22. Liability to serve.—Unless otherwise Provided for i.n these n&l_es,
an employee shall be liable to serve in any. equwaler_lt post in the Office
anywhere in Pakistan: : :

Provided that where an employee is required to serve in a post outSIge
his service or cadre his terms and conditions of service asto _hlS pay Sha}:‘!l‘;‘%t s
less favourable that those to which he would have been entitled if he' g be
so required to serve.

period of probation, the period of -
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' 23. Transfer within the Office.—The Ombudsman may transfer
employee from one post to another.

24. Employee to serve for three years for fresh deputat.ion.——?n
employee on repatriation from an earlier deputation shall not be consnder_ed O;_
subsequent deputation until he serves in the Office for a minimum period ©
three years. ‘ :

25. Promotion of an employee during dep‘utation.——An'emPlOY o% (l))n
deputation to a foreign service in Pakistan, if due for promotion, shall be

considered for promotion only after he has resumed duty in the Office.

- CHAPTER V
TERMINATION, REVERSION, RESIGNATION AND RETmEmNT

26. Termination of service—For the purpose of term_ination of
service, the employees shall be governed under Section 11 of the Civil Servants
Act, 1973 as amended from time to Fime. ; e

27. Reversion to lower post etc.—For the purpose of reversion to a
lower post etc., the employees shall be governed under the provisions of Section
12 of the Civil Servants Act, 1973 as amended from time to time.

28. Resignation from service.—(1) An empidyee may resign from his
post in writing: ' ' '

= Pr.ovided that the resignation shall not become éffective unless it is
accepted by the appointing authority and till such time the employee shall
continue to serve and shall not absent himself from duty without proper leave:

Provided further that the appointing authority shall within fourteen days; -
decide the resignation and communicate the decision to the employee. ’

. (2) If an employee after submission of his resignation withdraws it
before it is accepted, the resignation shall be deemed to have béen withdrawn,

(3) If an employee withdraws hi§ resigpation after its acceptance by
the appointing authority but before hg is relieved, it shall be open to the authority :
which accepted the resignation to allow the employee to withdraw  the

resignation.
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(5) An employee before submitting i Yo
clear all dues payable to the Office ;y ;nniln:ng his resignation shal be required to

. (6) The resignation shall be submj
immediate officer who shall forward jt t: U:T;IﬂOd t'Jy'thc e A g s

following infonnation. namely:—

(a) whether any disciplinary or cri
orare pending against him;

(b) whether the employee is re
spccx.ﬁcd period in accordance with his terms and conditions of

minal proceedings are contemplated

updcrt_alfing. has expired and if not, whether any moncy spent on
his training is recoverable from him or has been paid by him; and

(c) whether any other dues recoverable from him have been paid by
him or not.

29. Retirement.—For the purpose of Recruitment the cmployecs shall
be governed under Section 13 of Civil Servants Act, 1973 as amended from time
to time.

30. Employment after retirement.—A retired employee shall not be
re-employed in the office unless such re-employment is absolutely necessary in
the public interest and does not block promotion of a junior employee. Such re-
employment may be made with approval of the Prime Minister in accordance
with the policy of re-employment issued by the Federal Government as amended
from time to time. Further, persons dismissed/compulsory retired or retired on
exercise of option before attaining the age of superannuation shall not be eligible
for re-employment in any manner.

31. Conduct.—For the purpose of conduct, the employees shall be
governed under the provisions of Government Servants (Conduct) Rules, 1964
as amended from time to time.

32. Efficiency and discipline.—In the matter of efficiency and
discipline the employces shall be governed under thg Goverpment Servants
(Efficiency & Discipline) Rules, 1973 as amended from time to time.

PART 11]
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CHAPTER VII

MISCELLANEOUS

33, Application of other rules, etc.—For matters not pm\;idcd lfof
under these rules, the employees shall be governed by.lhc ™, r;xs‘sc
regulations, orders, instructions etc. as are applicable to civil servants ©

same rank and status in the Federal Government.

34. Repeal and savings.—Any rules, regulations, notifications, orders
and instructions concerning terms and conditions of service of employees made
or issued prior to commencement of these rules are hereunder repealed but the
repeal thereof shall not affect any action taken or any thing done or suffered

thercunder.
SCHEDULE
[see rules 2(1)Xn), 3,5,7 and 12)
TABLE-I
Sr. No. | Name of the post Basic Pay Scale

M @ @

1. Secretary 20

2 Director 19

3. Private Secretary 17

4. Deputy Director (Admn) 18

5. Registrar 18

6. Publication Officer 18
DR

7. Deputy Director (Accounts) 17/18

T —

8. Assistant Director (Admn) 16
M

i i 16

Registrar

9. Assistant Regi | =

10. Assistant Accounts Officer 6
\\4

11 Assistant Publication Officer 16
12. Superintendent 1 6\J
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[PART II
SCHEDULE . -
[See rules 2(1)(n), 3,5.7 and 12]
TABLE-II
SNo.- [ Nameof thePost T —————
|_S.No.- | me of the Po i
e M ——
- L. ME%P“"\\QL
2. Assistant In @ge\ . 16
3l Assnstant : \15\
5. Upper Division Clerk ' J
6. Lower Division Clerk :
7. Staff Car Driver :
g. | Dispatch Rider :
X Dughcatmg Machine Op :
10, Naib Qasid erator !
11. Chowkidar 1
12. Mali l
13. Farash i
14. Sanitaljy Worker - ; } :
A- METHOD OF APPOINTMENT '
TABLE-HI' '
S. No. Name of the Post By Promotion hB’; initi.al ap p.o.intment oF:
o - 5 y ppomtm(er;t by transfer
L Secretary : To be filled through Federal
; S = Government on deputation
3. Deputy Director (Admn) : ]00‘; o :
4. Registrar 100“/°
5. Publication Officer 100 "/o
6. Deputy Director (Accounts) - 50"/(l
7. Private Secretary ) 100"; 50%,“
.8. Assistant Director (Admn) 100"/0
9. Assistant Registrar 100“/0
10. Ass%stant Publication Officer 100‘%:
11. Assistant Accounts Officer 100%
12 Assistant Private Secretary 50"/n
13. Superintendent 100‘; D

D =ty B LA G e

R
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1

B.- CONDITIONS OF PROMOTION

| Promotion to a post in column (2) of the table belo
: hold the post specified in column (

from amongst the persons who
s the qualification and experience pre

table on regular basis and posses

column (5), thereof namely.

TABLE-IV

a8
I
i
r

12 years service in BPS-17

b made by
w shall be 2 of it

scribed in

~ Conditions for
promotion

and
above or 07 years service 1 BPt [_
18 in case of direct recruitmen '
BPS-18

In the absence of mtcrmedlatory
postin BPS-17 the conditions
regarding length of service

should be 08 years in BPS—lﬁ.

S.No. Nomenclature BPS Person eligi.hle for
of the post promotion
a | (2) 3 | [O)
L Director 19 | Deputy Director (BPS-18)
Deputy Director 18 - | Assistant Director (BPS- 16),
: | and Supeintendents (8PS-16)
Assistant Director 16 Assistant-in-Charge (BPS-15)
(Admn) . and Assistant (BPS-14)

03 years service as Asslistant
Incharge (BPS-15) or 05 years
service as Assistant (BPS-14)

Assistant Registrar 16

Assistant Incharge (BPS-15
and Assistant (BPS-14)

03 years service as Assnstant
Incharge (BPS-l 5) or 05 years
service as Assistant (BPS-14)
having bachelors degree in Law
from any recognized unii/ersity. .

Assistant Publication | 16
Ofﬁcer

Assistant Incharge (BPS-15)
and Assistant (BPS-14)

03 years service as Assistant
Incharge (BPS-15) and 05 years
service as Assistant (BPS-14).

Assistant Accounts 16

Assistant Incharge (BPS-15)
and Assistant (BPS-14)

03 years service as Assistant

Officer Incharge (BPS-15) and 05 years
. . service as Assistant (BPS-14),
7 Private Secretary 16 ‘Assistant Private Secretary 03 years experience as Assistant
| (BPS-16) Private Secretary.
Assistant-in-charge (BPS-15 .
8. Supcnntendem 16 and Assistant (;rgs(g) ) | 03 years service as Assistant
lnchargc (BPS-15) or 05 years

NOTE.— If no suitable person is available for promotion, the post rese

S

promotion shall be filled in by initial appomtment and fallmg that by ¢

service as Assistant (BPS-M)

rved for
ransfer,
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[PART II
C- QUALIFICATIONS, EXPERIENCE AND AGE LIMIT FOR INITIAL
APPOINTMENTS

On the closing date for receipt of applications as fixed in the relevant
advertisement, a candidate for initial appointment to a post must possess the
educational qualifications and experience and must be within the age limit as
mentioned against the post concerned:

) Provided that the maximum age limit shall be relaxable in respect of the
dlffer?nt categories of candidates to the extent as provided in the Initial
. Appointment to a Civil Posts (Relaxation of Upper Age Limit) Rules, 1993.

TABLE-V

S. | Nomenclature of BPS Age e et
No. the post Minimum | Maximam cademic Qual'lﬁcatxon

Q) @ €] @ ()
1. | Director 19 32 40

Q)
Second Class or Grade “C”
Master’s Degree from any
recognized University Social.
Science and Law.
12 years service in BPS-17
and above or
07 years service in BPS-18 in
case of direct recruitment.

Second Class or Grade “C”
Master’s Degree from any
recognized University Social
Science and Law. 05 years
experience in BPS-17.

2. | Deputy Director 18 25 35

3. | Registrar 18 25 35 Second Class or Grade “C”

Master’s Degree from any
recognized University Social
Science and Law.

‘| 05 . years experience in
BPS-17. :

4. | Assistant Private 16 20 28 (i) Second class or Grade “C”
Secretary ! Bachelor’s degree from a
) University recognized by
HEC
(ii) A minimum speed of
100/50 w.p.m. in shorthand/ |
typing respectively
(iii) Must be computer literate.

2669
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d
5. | Assistant 16 2 30 Fyare

Bachelors coorGty N
+ N University
Registrar recognized and Law.

Degree from 375

de “C

30 i, 2nd Class or gra ma

6. | Assistant 16 22 i B.Com/!BBA’BCSi zfzg 1
Accounts Officer ‘ University recogn

the High Education

Commission; and i
ii. Fi xamination ©
. il:saolciatiF;); of Accounting
Technicians of Pakistan
(AAT); or

dation Examination
E?u;‘nstitutc of Charl_crcd
Accounts of Pakistan
(ICAP). Or .
ond Class or grade C
Master’s Degrec = 1D
Commerce/ Business
N Administration  / _ Finance/
Accounts from a Univcrs.ny
recognized by the High
Education Commission.

iii.

i i 16 22 30 Second Class or Grade “C”
g, | AssismEDuEC - Bachelor’s Degree from any
recognized University Social
Science and Law.

S ith the approval of the Establishme.nt. I')ivisi.on vid.e
their O ::.N’ghg/;g(‘)l?;-ﬁill, dated 24-1-2014 and Finance Division vide their
U.0. N.o.3(4) R-14/2014-24, dated 07-02-2014.

[No. FOS-3(25)/2013-Admn.]

SYED SHAHID MUMTAZ,
Deputy Director
(Admn & Finance).

RATION OF PAKISTAN PRESS, ISLAMABA
MANAGER, PRINTING CORPO! D.
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